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Limited Term Employees (LTE) Policy

Date Effective: 2-15-2018
Revision Date: 12-21-2019, 1-1-2023, 3-6-2024
Purpose:

The purpose of this policy is to define the hiring practices and expectations of the Limited Term Employee (LTE) staff at Fitch-Rona EMS.
Hiring and conditions of employment:
1. LTE staff are utilized to cover open shifts created by the full-time staff due to sick time, vacation time, paid time off, a leave of absence, additional ambulance staffing opportunities, or community outreach programs.
2. Use of LTE staff shall be in compliance with the current Collective Bargaining agreement.

3. LTE staff at Fitch-Rona EMS are not guaranteed work. Every effort is made to fairly distribute hours between LTE staff

4. LTE staff are not entitled to benefits, with the exception of the Wisconsin State Retirement System for those employees who work greater than 1200 hours in a rolling 12-month period.

5. Fitch-Rona EMS District will keep an adequate number of LTE staff to cover the majority (80%) of open shifts created by normal full-time approved time off.
6. LTE staff working on the ambulance shall complete the new employee orientation checklist tasks within 45 days of hire.

7. LTE staff working on the ambulance shall meet the same conditions of employment as full-time staff, including maintaining current required licensure, certifications, and completing annual skills verifications. (Refer to Conditions of Continued Employment Policy)
8. LTE staff hired for specific work not relating to the work on the ambulance shall meet all of the licensure and physical requirements of the specified work.

9. LTE staff working on the ambulance shall ride 3-12 hours shifts prior to being allowed to work as a 2nd crew member. These hours may be extended, or reduced, based on previous EMS experience, or crew evaluations.

Clothing

All items offered to LTEs as uniforms shall meet the standards approved by Fitch-Rona.  LTEs will be issued the following items:

1.
One pair of pants;

2.
One short-sleeved T-shirt;

3.
One short-sleeved polo shirt

4.
One sweatshirt;
5.
Long sleeve blue dress shirt, Tie

6.
Badge, Name tag
7.
High Visibility Jacket upon completion of one year of service
LTE staff will have an annual $100 uniform allowance for the purchase and replacement of uniforms.
If a staff member leaves, the clothing and equipment must be returned to Fitch-Rona for disposal or reuse. Replacement clothing will be provided by Fitch-Rona on an as needed basis.  All clothing purchases shall be approved by the Chief/designee.  

Scheduling
Per the current collective bargaining agreement, LTE’s assigned to the ambulance are given the first options at filling open shifts. In general, open shifts are filled 3 months prior. Dialogue about open shifts and deadlines for shift sign-up are done through the employee’s Fitch-Rona email account. LTE’s are responsible for checking this account.

1. LTE staff shall sign up to work at least 24 hours every 32 months (2-12-hour shifts, or 1-24 hours shifts). 

2. If due to a lack of open hours, LTE staff are not awarded hours during a 4-month period, LTE staff shall coordinate with the Chief/Designee to ride a 12-hour shift as a 3rd crew member to ensure continued proficiency with Fitch-Rona operations.

3. If LTE staff are not available to work open shifts for a period of 6 months, without approval from the Chief, they will be terminated.
Time Cards

It is the employee’s responsibility to ensure their timecard is filled out accurately by 7am on published due dates. If the timecard is not filled out by the due date, the pay will be submitted on the next pay period.
Incentive Pay

LTE’s who pick up an open shift with less than 24-hour notice will receive time and one-half pay for the duration of the short-notice shift. 

By definition, a short-notice shift is one that becomes available less than 24 hours before the start of the shift and not one that has been available for > 24 hours but is filled less than 24 hours prior.

Incentive pay cannot be stacked with other overtime that may already be earned. (i.e., if the short notice shift hours are after the LTE has already worked greater than 40 hours, the time and one-half is still only based on the regular hourly wage, not the overtime wage)

To assist with ensuring that pay is correct, a notation should be made on the timecard that indicates the shift was a < 24-hour shift notification.
Wage differential
If a full-time paramedic employed with the district for at least 5-years as a represented employee requests to be changed to LTE status, and is currently in good standing, they may retain their current hourly wage at the time of the change of status, effective the beginning of the next pay period after the change. This wage will remain unchanged regardless of any increases in the regular LTE wage until the regular LTE wage exceeds the awarded wage. This award is subject to the paramedic meeting the requirements of an LTE and will be negated should the employee terminate their employment, in which case they may be considered for reemployment as circumstances dictate, at the current LTE wage. An exception would be made for employees who meet retirement criteria, and are required to terminate employment for the defined number of days.
Training
LTE’s are eligible for paid training hours. They are encouraged to attend all department training including monthly ALS consortium and department training. LTE’s shall complete all skills training. If this cannot be completed during a shift time, they shall coordinate with the Chief/Deputy Chief/Lieutenant to come on and complete the testing. This time will be paid as training time.

LTE’s may submit additional requests for paid continuing education reimbursement to the Chief /Designee for approval, prior to attending. Reimbursement is limited to course fees. 

Paid training hours are capped at 48 hours every biennium.
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