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Work Period, Wages, Overtime, and Other Compensation – Non-Represented Staff   
Date Effective:  9-23-2010
Last Revision: 6/2017, 2-15-2018

Purpose: To outline non-represented staff, work periods, wages, overtime, and other compensation.

Policy:
Work Period:  The work period for non-represented Fitch-Rona staff is defined as seven consecutive days starting at 7 am on Sunday. During the work period, full-time employees are expected to work an average of 40 hours per week. Part-time employees’ hours are guided by their job description and workload. 
Pay Period: Staff are paid every fourteen days.
Overtime:  The Chief and Deputy Chief positions are considered exempt from FLSA and are not entitled to overtime. Other support staff positions are non-exempt and qualify for overtime pay at one and one-half times their hourly rate when working over 40 hours in one week. 
Wages:  The district will adopt the non-represented pay plan as determined by the City of Fitchburg for full-time non-represented positions. Compensation will be based on designated steps and pay-for-performance criteria. 

	Grade
	Position

	Q
	EMS Chief

	O
	Deputy Chief

	E
	Office Manager


Non-Overtime Compensation:  The following are examples of non-overtime compensation: 

1.
Training and conference costs must be pre-approved and will be paid as follows:

(
Training and conference registration costs.
(
Approved hotel accommodation.
(
Meals when not provided at a session; (not to exceed current Federal M&IE)

(
Mileage, when using a personal vehicle, using the IRS standard rate, from station to location or home to location whichever is closer.

2.
Other compensation costs while on Fitch-Rona business must be pre-approved and will be paid as follows:

(
Mileage, using the IRS standard rate, will be paid when using a personal vehicle and doing errands for Fitch-Rona.

