FITCH-RONA EMT-PARAMEDIC STAFF POSITION
JOB DESCRIPTION

Employed by EMS Commission, reports to Chief of EMS or his/her designee.
BASIC FUNCTIONS
Serve as EMT-Paramedic for the EMS District.  Assist in daily operations of the District,  as required.

CONDITIONS OF EMPLOYMENT

Paid every 28 days.  Satisfactorily completes a one year probationary period.  Maintains licensure and skill requirements per State of Wisconsin, Dane County Emergency Management and EMS District Medical Director guidelines.  Abides by EMS District policies and procedures.
DUTIES AND RESPONSIBILITIES

1.
Performs routine and emergency duties as an EMT-Paramedic for the District, and in other jurisdictions when mutual aid and Paramedic intercepts are requested.  Must acquire a working knowledge of streets and landmarks in the Fitch-Rona District and adjacent municipalities.

2.
Exercises full responsibility for all activities involving EMT-Rescue when dispatched or assigned.

3.
In daily operations of the service, performs various tasks as delegated or assigned by the Chief of EMS or his/her designee.  These include but are not limited to:

a.
Maintenance of the ambulance in a mechanically sound and sanitary condition.

b.
Maintenance of an adequate inventory of medical supplies, utilizing an ongoing written inventory/computer database.

c.
Purchase supplies and services.

d.
Maintenance of medical equipment to assure safe and sanitary condition.

e.
Maintenance of the station to assure a safe and sanitary environment.

f.
Review and enter patient care run form in a computerized data base.
g.
Restocks all equipment/supplies to ensure compliance with WI DOT regulations.
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4.
Prepares reports as directed by the Chief of EMS or his/her designee and assists in computerized record keeping.

5.
Assists in public education programs.

6.
Attends Fitch-Rona EMS training meetings.

7.
Carries out other EMS related duties as needed, including attending EMS Committee and EMS Commission meetings when requested by the Chief of EMS or his/her designee.

8.
Maintains skills at the State of Wisconsin EMT-Paramedic level.

9.
Establishes and maintains effective working and public relations.

10.
Assists in providing continuing education to part-time and volunteer EMTs.

11. Assists in maintenance of training records.

12.
Performs other duties as assigned.

Minimum Qualifications

High School Graduate

State of Wisconsin licensed EMT-Paramedic

Two years of experience as an Emergency Medical Technician

Valid Wisconsin driver’s license and Dane County EVOC certified

Meet Dane County EMS standards of insurability

Physical assessment that meets minimum Wisconsin Department of Transportation standards

